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	We strongly recommend that all fields are completed for the avoidance of doubt. This helps us to provide staff whom exactly meet the Client’s requirements.

	The shaded fields are not obligatory. We assume that the answer for any uncompleted questions is negative. CES means Central European Staffing Limited.

	

	Employer Details

	Company name
	     
	Website
	     

	Address (street, city, postcode)
	     

	Contact person
	     
	Phone
	     

	e-mail
	
	Fax
	     

	Company description                    Please describe briefly your company. Not required if this information was included in previous orders. 

	

	

	Staffing Requirements

	Education/skills
	Minimum Language Skills

	     
	Verbal skills:    
	 FORMDROPDOWN 


	
	Understanding:
	 FORMDROPDOWN 


	
	Writing:
	 FORMDROPDOWN 


	
	If only the team leader shall speak English, indicate it in the ‘Special Requirements’ section.

	Experience

	     

	Special requirements
	Fee/cooperation preference

	     
	 FORMCHECKBOX 
 introduction fee (single payment)

 FORMCHECKBOX 
  FORMDROPDOWN 
 fee as percent of wage 

 FORMCHECKBOX 
 temp service (without employment)

 FORMCHECKBOX 
 piecework (without employment)

	

	Job Description

	Position name
	     
	Total positions                
	    
	Permanent position?
	 FORMDROPDOWN 

	(no, if this field

remains empty)

	Requested start date  
	     
	Estimated end date  

(alternatively set the minimum period below)
	     


	Days per week
	     
	Hours per day
	     
	Minimum period 

(required if the employee is sourced outside the UK)
	     

	 FORMDROPDOWN 
 pay  FORMDROPDOWN 
*
	 FORMDROPDOWN 
 
	Overtime  FORMDROPDOWN 

pay per hour*
	 FORMDROPDOWN 
 
	Paid leave 

(days per year)
	   
	The Client assumes the minimum number of days

as required by law, if this field remains empty.

	This figure is the gross remuneration (without paid leave equivalent) to the employee. If the option "temp service" is chosen, to this amount will be added mandatory paid leave equivalent 

(in most cases based on 20 days paid leave per annum) and Employer National Insurance Contributions as well as the CES margin, to calculate the total price to the client.

	Accommodation provided?
	 FORMDROPDOWN 

	Cost:
	 FORMDROPDOWN 
     
	Meals provided?
	 FORMDROPDOWN 

	Cost:
	 FORMDROPDOWN 
     
	Uniform/dress provided?
	 FORMDROPDOWN 

	Cost:
	 FORMDROPDOWN 
     

	Interval of payment 

(weekly if this field remains empty)                                             
	Length of notice
	Address and description of accommodation (if applicable)

	
	
	     

	 FORMDROPDOWN 

	
	

	Health and Safety risk

	     

	Please include all steps taken to prevent and/or control such risks

	Detailed job description (please also include the address of the usual work location if different than the address in the "Employer Details" section)

	     

	The Employer undertakes to immediately inform CES of any change of work location.

	

	Statement
	
	Date & Client Signature        

	I confirm that I have read the Terms and Conditions of the provision of services by Central European Staffing Limited and I fully understand and I agree to them.
	
	

	

	The Contract  
	
	Completion of the form above this point is considered as a request and it’s not a job offer. The part of this form below is treated

as a contract according to the CES Terms and Conditions. All the information included in the Client’s request is reconfirmed.

	

	Price of the Employment Business Service (if applicable)

and/or special conditions of the contract
	
	Offer Accepted & Agreed
Job offer confirmed

	Price per hour
	 FORMDROPDOWN 
 
	Special conditions
	Date & Signature
	
	Date & Client Signature

	
	
	
	
	
	

	Price per 

hour overtime
	 FORMDROPDOWN 
 
	
	
	
	

	
	
	
	
	
	

	Signed by Central European Staffing Limited. VAT will be charged if applicable. 
	
	If the Client will be the direct employer, the signature above confirms

only the intention of employment of the introduced applicants.


Notes:      
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